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AFZB-CH
SUBJECT:  Fort XXXX Chaplain Funeral Support Standing Operating Procedure (SOP)


DEPARTMENT OF THE ARMY
Office of the Staff Chaplain
XXXX Unit
Fort XXX, XX  42223-5000


AFZB-CH  (165)	   	  6 June 1997


MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Fort XXXXXX  Chaplain Funeral Support Standing Operating Procedure (SOP)
	

1.  References.

    a.  AR 165-1, Chaplain Activities in the United States Army

    b.  FM 16-1, Religious Support

    c.  FM 16-22, Conducting Military Funerals and Memorials

    d.  FM 22-5, Drill and Ceremonies

    e.  TC 16-2, Religious Support to Casualties, Memorial and Funeral Services

2.  Purpose.  To provide chaplains, chaplain assistants, special duty personnel, and volunteers with policies and procedures for Unit Ministry Team (UMT) funeral support at Fort XXXX, XX.

3.  Scope.  This SOP applies to all chaplains, chaplain assistants, special duty personnel, and volunteers in the UMT at FortXXXX, XX.

4.	Mission.  To provide assistance to authorized persons seeking UMT funeral support at Fort XXXX.

5.  General.  

	a. The Installation Staff Chaplain is the manager of UMT support for funerals.  The Fort XXXX  Senior Ministry Team (MT) NCOIC in the Chaplain Activities Office (CAO) will maintain separate Roman Catholic, Protestant and Jewish funeral rosters (DA Form 6).  Chaplains in the grade of O-4 and below will serve on these funeral duty rosters.

	b.  All chaplains will conduct funerals for deceased members of their command(s), other military personnel (active and retired), and authorized civilians as directed by the CAO, unless there is a conflict of religious conscience or denominational tenet.  In these particular cases, chaplains will not be required to officiate in these funerals.

6.  Funeral Requests.  Requests for funeral support come to the CAO through Casualty Branch.  The Fort XXXX  Senior MT NCOIC takes the request, and, in turn, refers to the appropriate roster for selection for funeral duty.

7.  Chaplain Selection for Funeral Duty

    a.  Once the funeral information has been received by the CAO, the Senior MT NCOIC selects the chaplain with the highest number on the duty roster for the funeral.  If an individual chaplain is present for duty the day of the funeral, he/she is given the mission.  Funerals are the highest priority mission, and they will be conducted with utmost care and concern for the survivors.

    b.  Occasionally, the chaplain with the highest number on the duty roster is unable to perform the duty because of deployment, TDY or previously scheduled leave.  The Senior MT NCOIC will then increment that person’s number and select the chaplain with the next highest number.  

    c.  The Staff Chaplain may authorize the Senior MT NCOIC to not select  a chaplain who is present for duty if such action is deemed necessary by the circumstances. 

    d.  Since time is of the essence for funeral support, the Senior MT NCOIC may also select a chaplain out of sequence should the person with the highest number not be immediately available

    e.  The Senior MT NCOIC will not reflect on the Funeral Duty Roster chaplains’ funeral support for individuals associated with their unit of assignment.

8.  Uniform for Funerals.   UMTs will perform all funeral duty in an official status.  Therefore, chaplains will wear the Class A uniform or appropriate clergy vestments.  Chaplains will NOT wear BDUs when performing funeral duty.

9.  Travel and TDY orders for Funerals.

    a.  Within a 50 mile radius.  Chaplains conducting funerals in the local area will not receive TDY orders.   They will use military transportation, if available.

    b.  Outside a 50 mile radius.  Chaplains performing all funerals outside a 50-mile radius should receive TDY orders on a DD Form 1610.  As above, they should use military transportation.  The CAO will authorize POV usage only when government transportation is unavailable.  The chaplain will submit a travel voucher within five working days upon return for reimbursement of POV use. 


10.  After Action Reports (AAR).

    a.  Chaplains encountering problems in the conduct of funerals or other unusual circumstances will document these on Memoranda for Record (MFR).  Chaplains will submit these to the CAO as soon as possible after returning from funerals.

    b.  Chaplains observing funeral responsibilities exceptionally well done by the funeral detail should forward this information to the parent unit chaplain or chaplain giving coverage to the parent unit.

11.  Funeral Checklist.  To ensure as problem free a funeral as possible, all chaplains will use the enclosed Funeral Checklist for their planning and execution of funeral operations.  It is NOT necessary to turn in this form to the CAO following funerals.

12.  POC for this SOP is the Senior MT NCOIC at X-XXXX.




Encl	XXXXX X. XXXXXXXX
as		Chaplain (COL), USA
		Installation Staff Chaplain

DISTRIBUTION:
Fort XXXXX UMTs
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